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kvLv Kw¤cDUvivB‡Rkb GKwU AvaywbK cÖhyw³ wbf©i c×wZ hvi mv‡_ mvgÄm¨ †i‡L AÎ e¨vs‡Ki cÖPwjZ e¨vswKs c×wZ Ges wbqgbxwZ 
AcwiewZ©Z †i‡L G cÖwµqv Pvjy Kiv n‡q‡Q| cÖPwjZ g¨vbyqvj c×wZ‡Z KvMR Kj‡g wjwLZ wewfbœ wnmve eB Gi cwie‡Z© Kw¤cDUv‡i e¨vswKs 
Gwc−†Kkb mdUIq¨v‡ii gva¨‡g Zv m¤cvw`Z nq| Kw¤cDUvivBRW kvLvmg~‡n Kg©iZ Kg©KZ©v/Kg©Pvix‡`i e¨vswKs Gwc−†Kkb mdUIq¨v‡ii Dci 
wewfbœ mg‡q cÖwk¶‡Yi gva¨‡g cÖwkw¶Z Kiv n‡jI GZ`wel‡q cÖYxZ e¨vs‡Ki ICT Security cwjwm m¤c‡K© AÁZvi Kvi‡Y Ges wewfbœ w`K 
wb‡`©kbvi †¶‡Î ¯”̂Q aviYvi Afv‡e Kw¤cDUvivBRW kvLv †_‡K AÎ wefv‡M wewfbœ wel‡q Rvb‡Z PvIqv nq Ges A‡bK kvLv gv‡S gv‡S ‡evaMg¨ 
MvBW jvB‡bi Afv‡e mwVKfv‡e Kw¤cDUv‡i e¨vswKs Kvh©µ‡g evavcÖvß nq| G mg¯Z Ae¯’v †_‡K DËi‡Yi j‡¶¨ e¨vswKs GwcÐ†Kkb mdUIq¨vi 
cwiPvjbvq Kw¤cDUvivBRW/ Kw¤cDUvivB‡RkbZe¨ kvLvmg–n‡K wbæewY©Z w`K wb‡`©kbv AbymiY Kivi Rb¨ civgk© †`qv n‡jv t 
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� kvLvi wewfbœ wnmv‡ei Avc-Uz-†WU e¨v‡jwÝs m¤•bœ Kiv| 
� In-Operative wnmvemg~‡ni GKvD›U I‡cwbs dig Active/Alive wnmv‡ei dig †_‡K Avjv`v K‡i mKj Active wnmv‡ei cÖwZ 100wUi 

Rb¨ 1wU K‡i evwÛj AvKv‡i wnmve b¤‡̂ii µwgK Abymv‡i msi¶Y Kiv| GmweGm mn wewfbœ cÖwZ‡e`b cÖYq‡bi myweav‡_© cÖwZwU di‡gi 
Dci †m±i †KvW wj‡L ivLv, hv‡Z Kw¤•DUv‡i wnmve †Lvjvi mgq Gw›Uª Kiv m¤¢e nq|  

�  Closed wnmve¸‡jvi dig wnmve e‡Üi mv‡_ mv‡_ fvDPv‡ii mv‡_ mshy³ Ki‡Z n‡e| 
�  MÖvnK‡`i Qwe bgybv ¯v̂¶i Kv‡W©i evgcv‡k¦© Ggbfv‡e mshy³ Ki‡Z n‡e hv‡Z MÖvnK‡`i bgybv ¯v̂¶i KvW© ¯‹¨vwbs Gi mgq ¯v̂¶i Avovj bv 

n‡q `„k¨gvb _v‡K|  
� †h mKj wnmv‡ei wecix‡Z MÖvnK‡`i Qwe †bB †m mKj MÖvnK‡`i wbKU n‡Z Qwe msMÖnc~e©K mswk−ó bgybv ¯v̂¶i KvW© I di‡g mshy³ Ki‡Z 

n‡e Ges ¯v̂¶i KvW© ¯‹¨vwbs Ki‡Z n‡e| 
� ˆ`wbK †jb-†`‡bi fvDPvi¸‡jv ZvwiL Abyhvqx ¸wQ‡q ivL†Z n‡e| 
� kvLvq Kw¤•DUvi KvD›Uvi, Kw¤•DUvi †Uwej-†Pqvi BZ¨vw` mieiv‡ni R‡b¨ mswk−ó wbqš¿K Kvh©vj‡qi mv‡_ †hvMv‡hvM K‡i Zv cÖvwß wbwðZ 

Ki‡Z n‡e| 
� kvLvwU fvov Kiv fe‡b Aew¯’Z n‡j †Rbv‡iUi ¯’vc‡bi wel‡q feb gvwjK †_‡K AbvcwË cÎ msMÖn Ki‡Z n‡e| 
�   kvLvi ˆe`ÿ wZK jvB‡b †Kvb ai‡Yi mgm¨v _vK‡j Zv Kw¤•DUvi mvgMÖx ¯’vc‡bi c–‡e©B †givgZ/Î“wUgy³ Ki†Z n‡e|  
� ˆe`ÿ wZK †gBb jvBbwU Three phase nIqv evÃbxq| cvkvcvwk Earthing Gi welqwU wbwðZ n‡Z n‡e| 
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� cÖ_gZ gv÷vi WvUv Gw›Uª †`qvi e¨e¯’v Ki‡Z n‡e| Zb¥‡a¨ wW‡cvwRU wnmve mg~n AMÖvwaKvi cv‡e| wW‡cvwRU wnmv‡ei ci Loan I Ab¨vb¨ 
wnmv‡ei gv÷vi WvUv Gw›Uª w`‡Z n‡e| gv÷vi WvUv Gw›Uª PjvKv‡j Raw data print K‡i kvLv KZ©„K Zv check KiZt WvUvi ï×Zv wbwðZ 
Ki‡Z n‡e| 

���� ‡fÛi cÖwZôvb KZ©„K KvR ïi“i cÖ_g †_‡KB kvLvi GKRb Dchy³ Kg©KZ©v/Kg©Pvix‡K D³ Kv‡Ri mv‡_ m¤c„³ Ki‡Z n‡e; wZwb 
mve©¶wYKfv‡e D³ Kv‡R †fÛi cÖwZwbwa‡K mn‡hvwMZv cÖ̀ vb Ki‡eb Ges wb‡RI nv‡Z-Kj‡g KvR Ki‡eb| 

� gv÷vi WvUv Gw›Uª PjvKv‡j GKB mv‡_ bgybv ¯v̂¶i KvW©¸‡jv ¯‹¨vwbs K‡i wb‡Z n‡e Ges wW‡cvwRU I wmwm wnmve Gi WvUv Gw›Uª m¤cbœ n‡j 
mv‡_ mv‡_ bgybv ¯v̂¶i KvW©¸‡jv mswk−ó wW‡cvwRU I wmwm wnmve bs Gi mv‡_ Tag/integrate (ms‡hvMmvab) Ki‡Z n‡e| 

� gv÷vi WvUv Gw›Uª I Zvi ï×Zv hvPvBmn Signature Card Scanning m¤cbœ n‡j wW‡cvwRU, †jvb I Ab¨vb¨ wnmv‡ei 30 †k Ryb A_ev 
31 †k wW‡m¤î wfwËK Balance †K †eR WvUv wn‡m‡e Gw›Uªi e¨e¯’v MÖnY Ki‡Z n‡e|  

� †jRvi w¯’wZ Kw¤•DUv‡i Gw›Uª †h Zvwi†L †kl n‡e †m ZvwiL †_‡K e¨vK †cvw÷s ïi“ K‡i nvjbvMv` A_©vr †jRvi I Kw¤•DUv‡i †cvw÷s   
GKB w`‡b G‡b †mw`b †_‡K c¨vivjvj Acv‡ikb ïi“ Ki‡Z n‡e|  

� c¨vivjvj Acv‡ikb ïi“ Kivi 30Zg A_ev gv‡mi †kl Kg©w`e‡mi mgvcbx w¯’wZi wcÖ›U Kwc †ei K‡i cybivq †jRvi w¯’wZi mv‡_ †PK K‡i 
wgwj‡q Kw¤•DUvi BbPvR©, kvLv e¨e¯’vcK/`vwqZ¡ cÖvß Kg©KZ©v KZ©„K ¯v̂¶i K‡i msi¶Y Ki‡Z n‡e| 

� cÖwZw`‡bi voucher posting w`‡q cÖwZw`b Day-end/Day-close operation Pvjv‡Z n‡e|  
�  Kw¤cDUvi †_‡K eyKm Ae GKvD›Um wcÖ›U †ei K‡i Zv Manual eyKm Ae GKvD›Um Gi mv‡_ wgjv‡Z n‡e Ges mwVKZv wbwðZ Ki‡Z 

n‡e| 
� Parallel Operation ïi“ n‡j †Kvb Ae¯’v‡ZB Zv Avi eÜ Kiv hv‡e bv| 
�  ‡Kvb kvLv c¨vivjv‡j †M‡j wW‡cvwRU, †jvb I mKj wnmv‡ei mwVK wnmve msL¨v I w¯’wZ wi‡cvU©, K¨vk¯Œj, wK¬b K¨vk, wRGj G¨vevóªv± Ges 

Ab¨vb¨ mvwc−‡g›Uvix¸‡jv cix¶vc~e©K wb‡gœv³ KwgwU KZ©„K ‡fÛ‡ii KvR ey‡S wb‡Z n‡et 
 i) mswk−ó gyL¨ AvÂwjK/AvÂwjK e¨e¯’vc‡Ki cÖwZwbwa  - mfvcwZ 
 ii) AvÂwjK wbix¶v Kg©KZ©v      - m`m¨ 
 iii) Z_¨ cÖhyw³ wefv‡Mi GKRb cÖwZwbwa    - m`m¨ 
 iv) mswk−ó kvLv e¨e¯’vcK      - m`m¨ 
 v) ‡fÛi cÖwZwbwa       - m`m¨  
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�  †hŠw³K mgq ch©šZ mdjZvi ms‡M Parallel operation Pjvi ci kvLv‡K Live operation -G †bqvi e¨e¯’v Ki‡Z n‡e| Z‡e Deposit 
I Loan GKms‡M Live operation G bv †h‡Z cvi‡j cÖ_‡g wW‡cvwRU cieZx©‡Z †jvb wnmve mg~‡ni Live operation Pvjv‡Z n‡e|  

�  kvLv Live operation G hvIqvi ci Manual Ledger eÜ K‡i w`‡Z n‡e| Z‡e cÖwZw`b Data Back-Up Aek¨B wbwðZ Ki‡Z n‡e| 
� jvBf Acv‡ikb ïi“ K‡i †jRvi, wK¬b K¨vk, †Rbv‡ij †jRvi, †Rbv‡ij †jRvi Abstract, K¨vk ¯Œj BZ¨vw` mKj eB/†iwR÷vi Gi 

g¨vbyqvj e¨envi eÜ K‡i w`‡Z n‡e| Z‡e e¨vs‡Ki cÖPwjZ weavb †gvZv‡eK cÖ‡qvRbxq †gqv` ch©šZ †jRvi, †iwR÷vi BZ¨vw` msi¶Y Ki‡Z 
n‡e| 

welq t Kw¤úDUvivB‡RkbZe¨ Ges Kw¤cDUvivBRW kvLvmg~‡n c¨vivjvj/jvBf   
         Acv‡ikb Pvjv‡bvi Rb¨ w`K wb‡`©kbv| 
 

e¨vs‡Ki Kw¤cDUvivB‡Rkb ïi“ Kivi c~‡e© wbæewY©Z Kvh©µg¸‡jv m¤cbœ Ki‡Z n‡et 

‡Kvb kvLv Kw¤cDUvivB‡Rk‡bi KvR ïi“ Kivi mg‡q KiYxq welqt 

kvLvi e¨vswKs Kvh©µg Kw¤•DUv‡ii gva¨‡g jvBf Acv‡ikb Pvjy Kiv cÖms‡M| 
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�  kvLvi mKj eyKm& Ae GKvD›Um, †jRvi, †iwR÷vi Summation Balance K‡i Kw¤•DUvi wcÖ›U Kwci mv‡_ wgwj‡q h_vh_fv‡e (mswk−ó 
mK‡ji bv‡gi mxj I ¯v̂¶imn) msi¶Y Ki‡Z n‡e| 

� e¨v‡jÝ Avc-Uz-†WU bv _vK‡j, 05 bs Aby‡”Q‡` ewY©Z wb‡`©kvejx AbymiY c~e©K jvBf Acv‡ik‡b †h‡Z n‡e| 
� e¨v‡jÝ ‡iwR÷vi kvLv e¨e¯’vcK/`vwqZ¡kxj Kg©KZ©v KZ©„K ¯v̂¶i c~e©K h_vh_fv‡e msi¶Y Ki‡Z n‡e| 
�  jvB‡fi ZvwiL n‡Z cÖwZw`b wbqwgZ hveZxq WvUvi mdU Kwc GKvwaK wgwWqv‡Z (wmwW, †cb-WªvBf Ges IqvK© †÷k‡b) msi¶Y Ki‡Z n‡e| 
� cÖwZw`‡bi wcÖ›U Kwc(wK¬b K¨vk,K¨vk ¯Œj,UªvÝdvi ¯Œj, Avš—kvLv wi‡cvU©, wRGj Abstract BZ¨vw`) Acv‡iUi e¨ZxZ Ab¨ Kg©KZ©v (†PKvi I 

†gKvi GKB e¨w³ bq) Øviv †PwKs K‡i bvg I c`exi mxj‡gvnihy³ ¯v̂¶imn fvDPv‡ii mv‡_/wfbœ wfbœ dvB‡j msi¶Y Ki‡Z n‡e| 
� cvmIqvW© msµvš— FY Av`vq (AvBwU) cwicÎ bs 01 Zvs 01.04.2012 ewY©Z wb‡`©kvejx h_vh_fv‡e AbymiY Ki‡Z n‡e| 
� kvLvi Kw¤•DUvi BbPvR©, weKí BbPvR© I Acv‡iUi‡`i ¯^ ¯^ Kv‡Ri R‡b¨ wjwLZ wb‡`©k cÖ̀ vb K‡i `ßi wb‡`©‡ki Kwc msi¶Y Ki‡Z n‡e| 
� jvBf Acv‡ik‡bi w`b †_‡K 1wU K¬v‡q›U wcwm-†K mswk−ó †fÛi cÖwZôv‡bi mnvqZvq weKí mvf©vi wn‡m‡e ‰Zwi Ki‡Z n‡e Ges weKí 

mvf©vi‡K wbqwgZ Avc‡WU Ki‡Z n‡e, hv‡Z †Kvb Kvi‡Y g~j mvf©vi AKvh©Ki n‡j Zvr¶wYKfv‡e e¨vswKs Kvh©µg Ae¨vnZ ivLv hvq| 
� †h mg¯Z BDRvi Teller wnmv‡e Kw¤cDUv‡ii `vwq‡Z¡ wb‡qvwRZ _vK‡e, Zv‡`i †PK I Ab¨vb¨ Bb÷zª‡g›U cv‡mi Avw_©K ¶gZv cÖ‡qv‡Mi 

†¶‡Î msMVb I c×wZ wefvM †_‡K 09-05-2002 I 26-04-2009 Bs Zvwi‡L RvixK…Z wWGgwW cwicÎ bs-h_vµ‡g 03/2002 I 
01/2009 AbymiY Ki‡Z n‡e|  
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� WvUv Gw›Uª †k‡l gvmv‡šZi mKj AvgvbZ wnmve I wejm/†iwg‡U‡Ýi we`¨gvb †jRvi w¯’wZ‡K Kw¤•DUv‡i Gw›Uª K‡i (Balance loading) 
wcÖ›U Kwc †ei Ki‡Z n‡e| D³ wcÖ›U Kwci mv‡_ †jRvi w¯’wZ †PK K‡i wbwðZ n‡q †Rbv‡ij †jRv‡ii mv‡_ †jRvi w¯’wZi Miwg‡ji cwigvY 
we¯ZvwiZfv‡e wjwce× K‡i kvLv e¨e¯’vcK I Kw¤•DUvi BbPvR©/2q Kg©KZ©v/`vwqZ¡kxj Kg©KZ©v KZ©„K ¯v̂¶i K‡i h_vh_fv‡e msi¶Y Ki‡Z 
n‡e| 

� jvBf Acv‡ikb ïi“ Kivi 3 (wZb) gv‡mi g‡a¨ kvLv KZ©„K mKj Awb®•bœ e¨v‡jwÝs Aek¨B †gjv‡Z n‡e| GB cÖwµqvq e¨v‡jwÝs Gi fzj aiv 
co‡j g¨vbyqvj fvDPv‡ii gva¨‡g ms‡kvab K‡i Kw¤cDUv‡i Gw›Uª w`‡q wgjv‡Z n‡e|  

� e¨v‡jÝ Miwgj †i‡L jvBf Acv‡ikb ïi“ Kiv n‡j welqwU 3 b¤î Aby‡”Q‡` ewY©Z Kw¤cDUv‡ii c¨vivjvj KvR ey‡S †bqv KwgwUi Ab¨Zg 
m`m¨ wn‡m‡e AvÂwjK wbix¶v Kg©KZ©v KZ©„K mswk−ó gyL¨ AvÂwjK/AvÂwjK Kvh©vjq, wefvMxq Kvh©vjq Ges cÖavb Kvh©vj‡qi e¨e¯’vcbv 
cwiPvjK g‡nv`‡qi we‡kl wfwR‡jÝ †¯‹vqvW wefvM, cÖZ¨‡e¶Y I wbix¶v wefvM-1 I 2 †K AewnZ Ki‡Z n‡e Ges Balance wgjKi‡Yi 
`ª“Z cÖ‡qvRbxq e¨e¯’v MÖn‡Yi c`‡¶c wb‡Z n‡e| 

�  mdUIq¨vi mieivnKvix †fÛi cÖwZôv‡bi mv‡_ †hvMv‡hvM K‡i Dc‡iv³ cÖwµqvq kvLv‡K `ª“Z c¨vivjvj/jvBf Acv‡ik‡b wb‡q †h‡Z n‡e Ges 
Zv Z_¨ cÖhyw³ wefvM‡K Rvbv‡Z n‡e| 
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� Kw¤•DUv‡i e¨vjvÝ Gw›Uªi ZvwiL n‡Z cieZx© mg‡qi mỳ  ¯q̂swµqfv‡e Kw¤•DUv‡i wbYx©Z n‡e| Z‡e cÖ‡qvR‡b Gi c~‡e©i mỳ  g¨vbyqvwj wnmve 
K‡i Av‡ivc Ki‡Z n‡e| 

� Kw¤cDUvi †_‡K msM„nxZ wK¬b K¨vk, wRGj Ge÷ªv± I AvšZte¨vsK †jb‡`b wnmve ˆ`wbK wfwË‡Z, me ai‡Yi AvgvbZ wnmv‡ei e¨v‡jÝ  
mvßvwnK wfwË‡Z Ges me ai‡Yi FY wnmv‡ei e¨v‡jÝ wi‡cvU© gvwmK wfwË‡Z Kw¤cDUvi wcÖ›U wb‡q nvW© Kwc euvavB KiZt euvavB‡qi Dci 
`„k¨gvb K¨vckb AvKv‡i cÖ‡qvRbxq wnmv‡ei bvg I ZvwiLmn msi¶Y Ki‡Z n‡e| 

� Aa©evwl©K I evwl©K wnmve mgvcbx msµvšZ Kw¤cDUvi †_‡K cÖvß mKj weeiYx I cÖwZ‡e`b cwicÎvbyhvqx cȪ ‘Z K‡i h_vh_fv‡e ¯v̂¶i 
cÖ̀ vbc~e©K euvavB K‡i euvavB‡qi Dc‡i `„k¨gvbfv‡e wk‡ivbvg D‡j−L K‡i msi¶Y Ki‡Z n‡e| 

� G Qvov Kw¤cDUv‡ii nvW©Iq¨vi mvgMÖx i¶Yv‡e¶‡Yi Rb¨ mvf©vi, wcwm, wcÖ›Uvi, wK-†evW©, myBP BZ¨vw` wbqwgZ cwi®‹vi cwi”Qbœ Ki‡Z n‡e 
Ges KvR †k‡l Kfvi w`‡q †X‡K ivLvi e¨e¯’v wb‡Z n‡e| ZvQvov, iv‡Z BDwcGm Gi mv‡_ Kw¤cDUvi ms‡hvM eÜ †i‡L cÖ‡qvRbxq we`ÿ r 
ms‡hvM mPj ivL‡j BDwcG‡mi e¨vUvix¸‡jv wVKgZ PvR© cv‡e Ges cieZx©‡Z Kw¤cDUv‡i KvR PjvKvjxb e¨vK-Avc w`‡Z cvi‡e|  

�  we` ÿr bv _vK‡j Ges †Rbv‡iUi Pvjy Kiv bv †M‡j Offline/Online UPS Gi gva¨‡g 05 †_‡K 10 wgwb‡Ui g‡a¨ WvUv Save K‡i 
Kw¤úDUvi Shout Down Ki‡Z n‡e| Ab¨_vq BDwcGm Gi Kvh©¶gZv n«vm cv‡e, GgbwK BDwcGm -Gi e¨vUvwi G‡Kev‡iB bó n‡q †h‡Z 
cv‡i| 
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Aby‡gv`bµ‡g - 

 
(MvRx †gvt dRjyj Kwei) 

Dc-gnve¨e¯’vcK 
bs-cÖKv/AvBwU/7(12)Ask-3/2011-2012/460(1250)         ZvwiLt H 
m`q AeMwZi Rb¨ Abywjwc †cÖiY Kiv n‡jvt 
01| Pxd ÷vd Awdmvi, e¨e¯’vcbv cwiPvjK g‡nv`‡qi mwPevjq, we‡Kwe, cÖKv, XvKv| 
02| ÷vd Awdmvi, Dc-e¨e¯’vcbv cwiPvjK -1 I 2 g‡nv`‡qi `ßi, we‡Kwe, cÖKv, XvKv|    
03| ÷vd Awdmvi, mKj gnve¨e¯’vcK g‡nv`‡qi `ßi, evsjv‡`k K…wl e¨vsK| 
04| mKj Dc-gnve¨e¯’vcK/mwPe/Aa¨¶ wU,AvB/mKj wefvMxq Kvh©vjq, we‡Kwe| 
05| wefvMxq wbix¶v Kg©KZ©v, mKj wefvMxq wbix¶v Kvh©vjq, evsjv‡`k K…wl e¨vsK| 
06| Dc-gnve¨e¯’vcK, ¯’vbxq gyL¨ Kvh©vjq/mKj K‡c©v‡iU kvLv, evsjv‡`k K…wl e¨vsK| 
07| mKj gyL¨ AvÂwjK/AvÂwjK e¨e¯’vcK, evsjv‡`k K…wl e¨vsK| 
08| mKj AvÂwjK wbix¶v Kg©KZ©v, evsjv‡`k K…wl e¨vsK| 
09| mKj kvLv e¨e¯’vcK, evsjv‡`k K…wl e¨vsK, (gyL¨ AvÂwjK/AvÂwjK e¨e¯’vc‡Ki gva¨‡g)| 
10| bw_/gnvbw_| 

  
(†gvt gwnDÏxb †`Iqvb) 
mnKvix gnve¨e¯’vcK 

ewY©Z mKj Kvh©µg cwicvjb, cwiaviY I Z`viKxi Rb¨ mswk−ó kvLvi e¨e¯’vcK I 2q Kg©KZ©v/`vwqZ¡cÖvß Kg©KZ©v †hŠ_fv‡e `vqx 
_vK‡eb| 
 

weweat  

e¨v‡jÝ wgj bv _vKv m‡Ë¡I kvLvq jvBf Acv‡ikb Pvjy Kiv cÖms‡Mt 


