
we‡Kwe, AvšÍt wnmve †jb‡`‡bi my` wnmvevqb cwiewa©Z G‡·j di‡g‡Ui MvBWjvBbt 
 
we‡Kwe, cÖavb Kvh©vjqmn  kvLv Kvh©vjqmg~n‡K gvwmK wfwË‡Z wnmve mgvc‡bi KvR m¤úbœ Kivi j‡ÿ¨ cwicÎ Rvix Kiv n‡q‡Q| D³ 
cwic‡Î cÖwZ gv‡m we‡Kwe mvaviY wnmve mg~‡ni my` wnmvevqb Ki‡Yi Rb¨ wb‡ ©̀kbv cÖ`vb Kiv n‡q‡Q| we‡Kwe mvaviY wnmve mg~‡ni 
wnmvevq‡bi ¯̂”QZv Ges mwVKZv wbiƒc‡bi j‡ÿ¨ mshy³ G‡·j di‡gUwU cÖYqb Kiv nq‡Q| ewY©Z G‡·j di‡g‡UwU‡Z mes‡gvU 3wU 
kXU i‡q‡Q Alive, Closed I Topsheet. 
 
 
Alive Sheet 
GB kx‡U  †h †nW¸‡jv eZ©gv‡b Pjgvb i‡q‡Q †m †nW ¸‡jvi Gw›Uª cÖ`vb Ki‡Z n‡e| Gw›Uª cÖ`v‡bi †ÿ‡Î wb‡¤§v³ wb‡ ©̀kbv AbymiY 
Ki‡Z n‡et 
 
1| Zvwi‡Li N‡i cÖwZ‡e`bvaxb gvm ch©šÍ †jb‡`bK…Z ZvwiLmg~n Gw›Uª w`‡Z n‡e| Zvwi‡Li ÷¨vÛvW© di‡gU n‡jv 01/01/2019| mKj 
†K D³ di‡g‡U ZvwiL Gw›Uª †`qvi Rb¨ Aby‡iva Kiv n‡jv| 
2| ‡WweU I †µwWU N‡i mswkøó ‡n‡Wi †jb‡`‡bi ZvwiL Abymv‡i D³ Zvwi‡Li me©‡gvU †WweU mgwó I †µwWU mgwó Gw›Uª  Ki‡Z n‡e| 
3| e¨v‡j‡Ýi NiwU mswµqfv‡e c~iY n‡q hv‡e|  
4| gv‡mi †kl †jb‡`‡bi ZvwiL I †WweU-‡µwWU ‡jb‡`b Gw›Uª †`qvi ci cieZ©x Zvwi‡Li N‡i cieZ©x gv‡mi cÖ_g ZvwiLwU wjL‡Z 
n‡e| 
5| †Kvbµ‡gB fzj Z_¨ †`qv hv‡e bv| 
6| B‡Zvtc~‡e© cÖ`vbK…Z Q‡K Balance Gi c‡ii N‡i w`‡bi KjvgwU‡Z w`b Hidden &AvKv‡i wQj hv †`Lv †hZ bv| eZ©gv‡b 
KjvgwU‡K Unhide K‡i †`qv n‡q‡Q; d‡j GLb †_‡K w`‡bi msL¨v †`Lv hv‡e|  GKBfv‡e ewY©Z KjvgwUi GKev‡i Dc‡i  (1g †m‡j) 
wnmvevqbK…Z †gvU w`‡bi msL¨v †`Lv hv‡e| w`‡bi msL¨v fzj Avm‡j ZvwiL †PK Ki‡Z n‡e Ges ‡gvU w`‡bi msL¨v Aek¨B mwVK n‡Z 
n‡e| w`b I e¨v‡jÝ mwVK bv n‡j my` wnmvevqb fzj n‡e| 
 
Closed Sheet 
GB kx‡U  †h †nW¸‡jv eZ©gv‡b eÜ I eøK Ae¯’vq  i‡q‡Q †m †nW ¸‡jvi Gw›Uª cÖ`vb Ki‡Z n‡e| Gw›Uª cÖ`v‡bi †ÿ‡Î wb‡¤§v³ wb‡ ©̀kbv 
AbymiY Ki‡Z n‡et 
 
1| †n‡Wi me©‡kl w ’̄wZ mswkøó N‡i D‡jøL Ki‡Z n‡e| 
2| †WweU w¯’wZi Rb¨ ‡WweU cv‡k Ges ‡µwWU w¯’wZi Rb¨ †µwWU cv‡ki Ni mg~n c~iY Ki‡Z n‡e| 
3| †Kvbµ‡gB f~j Ni c~iY Kiv hv‡e bv| 
4| †Kvb †n‡Wi †WweU I ‡µwWU Dfq Ni c~iY Ki hv‡e bv| 

5| Days  Gi cv‡ki N‡i A_© eQ‡ii 1g gvm n‡Z cÖwZ‡e`bvaxb gvm ch©šÍ hZw`b nq me©‡gvU ZZw`b wjL‡Z n‡e| w`‡bi msL¨ 
Avewk¨K fv‡e c~iY Ki‡Z n‡e| 
 
Top sheet Sheet 
GB kxUwU Dc‡iv³ `ywU kx‡U cÖ`vbK…Z Z‡_¨ mg~n wnmvevqb K‡i cÖwZwU †n‡Wi my` KZ n‡e Zv †`Lv‡e| 
 
1| GB kx‡U kvLvi bvg, kvLvi †KvW, AÂ‡ji bvg, wefv‡Mi bvg cÖ cÖwZ‡eabvaxb gv‡mi bvg njy` Ni ¸‡jv‡Z D‡jøL Ki‡Z n‡e| 
2| ‡WweU Gw›Uªi †kl N‡i †WweU B‡›U‡i÷ †UvUvj Ge †µwWU Gw›Uªi †kl N‡i †µwWU B‡›U‡i÷ †UvUvj Avm‡e| 
3| bxU my` cÖvwßi †ÿ‡Î meyR N‡i Ges bxU my` cÖ`v‡bi †ÿ‡Î njy` N‡i  bxU my‡`i cwigvY P‡j Avm‡e| 
4| fvDPvi Kivi ‡ÿ‡Î †WweU B‡›U‡i÷ †UvUvj  ‡K 46/10 Ges †µwWU B‡›U‡i÷ †UvUvj‡K 133/42 wnmv‡e wnmvevqb Ki‡Z n‡e| 
 
‡Kvb †n‡W †WweU I †µwWU w¯’wZ DfqB _vK‡j †cÖvWv‡±i mgwói wfwË‡Z my` wnmvevqb n‡q cÖvwß n‡j †WweU cv‡k cÖ`Ë n‡j  †µwWU 
cv‡k Avm‡e| ‡WweU I †µwWU DfqB w¯’wZi Rb¨ Dfq cv‡kB my` wnmvevqb n‡e bv| 
 
wet`ªt  
1| B‡Zvc~‡e©i di‡g‡U w`‡bi msL¨v †`Lvi my‡hvM wQj bv| bZzb di‡g‡U w`‡bi msL¨vi Kjvg Db¥y³ Kiv n‡q‡Q hv‡Z G msµvšÍ f~j 
ÎæwU Gov‡bv m¤¢e nq| 
2| c~e©eZx di‡gU n‡Z WvUv Copy K‡i bZzb di‡g‡U mswkøó N‡i Paste Special Ack‡b wM‡q Value wm‡j± K‡i  OK evU‡b 
wK¬K Ki‡jB WvUv UªvÝdvi n‡q hv‡e| 
3| Zvwi‡Li di‡gUwU Aek¨B w`b-gvm-eQi GB wfwË‡Z n‡e| Kw¤úDUv‡ii †WU di‡gUwU hw` GB di‡g‡U bv †_‡K _v‡K Zvn‡j GB 
di‡g‡U iƒcvšÍi Ki‡Z n‡e| 
4| †Kvb Ae¯’v‡ZB di‡gUwU‡Z Cut & Paste K‡i †Kvb Z_¨ miv‡bv hv‡e bv|  
5| cieZ©x wb‡`©k bv †`Iqv ch©šÍ ewY©Z di‡g‡UB cÖwZ‡e`b †cÖiY Ki‡Z n‡e| 
6| Uckx‡U †WweU B›Uv‡i÷ †UvUvj Avq I †µwWU B›Uv‡i÷ †UvUvj e¨q wnmv‡e †`Lv‡bv n‡q‡Q| 
 


