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2(Two) days work Plan for Half-Year Closing Dec-2019 for BKB Online Branches

S_No | Work Description Date Start Time End Time
01 | All Branch Level Day Close Completed 29/12/2019 5:45 PM 6:15 PM
02 Take Central Database Backup (Before 29/12/2019 6:16 PM 7:00 PM

interest calculation Process)
03 Accounts Maintenance Fee Calculate for SB, 29/12/2019 7:01 PM 7:30 PM
CD & SND Module
04 Accounts Maintenance Fee Deduct from SB, 29/12/2019 7:31PM 8:00 PM
CD & SND Customers account
05 | SMS Charge Calculation & Update 29/12/2019 8:01 PM 8:30 PM
06 | Interest Calculation for All Deposit Module 29/12/2019 8:31 PM 10:00 PM
07 Interest Update to All Deposit Modules 29/12/2019 10:01 PM 11:00 PM
customer account
08 Excise Duty Calculation for all applicable DP 29/12/2019 11:01 PM 11:30 PM
& LN Module Where Applicable
09 Excise Duty Deduct from all applicable DP & 29/12/2019 11:31PM 12:00 AM
LN Module Where Applicable
10 | Central Day end Process 30/12/2019 12:01 AM 2:20 AM
11 | Take Central Database Backup 30/12/2019 2:21 AM 3:20 PM
12 Product Sheet Generation for All Deposit 30/12/2019 3:21 AM Till Complete
All branches are requested to check the expenditure statement with provision by 12.30 pm of
13 | 30/12/2019 to make sure that the interest paid or provision for all deposit is correct. If any discrepan
is seen then suggest to contact with CBS support team.
Must Ensure to branch release their 30/12/2019 2:00 PM 3:30 PM
14 | controlling office expense(Other Assets 133)
voucher where applicable
Must Ensure to branch release their Excise 30/12/2019 4:01 PM 5:00 PM
15 | Duty, Source Tax & Vat Corresponding
Advice Voucher
16 | All Branch Level Day Close Completed 30/12/2019 5:45 PM 6:15 PM
17 Take Central Database Backup (Before 30/12/2019 6:16 PM 7:00 PM
interest calculation Process)
18 | Interest Calculation for All Loan Module 30/12/2019 7:01 PM 8:00 PM




Rew : w2t o il Rera-20» Bt 98 B 31t = it

S_No Work Description Date Start Time End Time

19 Interest Calculation for All Term 30/12/2019 8:01 PM 8:30 PM
Deposit
Interest Update to CC (1014) & 30/12/2019 8:31 PM 9:30 PM

20 | Consumer Credit(105) Modules
customer account
Provision Voucher Update in 30/12/2019 9:31 PM 10:30 PM

21 | Respective (131) Receivable & (41)
Payable

22 | Interest Calculation for all IBTA Head 30/12/2019 10:31 PM 11:00 PM

23 | Interest Update for all IBTA Head 30/12/2019 11:01 PM 12:00 AM

24 | Central Day end Process 31/12/2019 12:01 AM 2:30 AM

25 | Take Central Database Backup 31/12/2019 2:31 AM 3:30 AM

26 Product Sheet Generation for All Loan 31/12/2019 3:31 AM Till Complete
Module {approx S hour)
After Half-Year Closing all necessary Reports (i.e. General Ledger, Subsidiary Ledger, Statement of
Affairs, Income & Expenditure, Receivable & Payable Outstanding Register etc...) can be printed-out by

27 | branch level from 31-12-2019. Please consider the above schedule for smooth Half-Year closing
December-2019. You are requested to check the income expense statement to make sure that the
interest received & provision for all Loan & IBTA is correct before report printing.
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