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Bangladesh Krishi Bank

ICT Systems, Card & Mobile Banking Department

User Request Form for Domain, E-Mail & Internet Access

User/Access for:

(OBKB Executives

OHead Office Employee OIThird-Party/Vendor
OHead of Dept./In-Charge *“*Please provide Third-party Declaration also.

OBranch Employee

User Specification:

ODomain ID OODomain Administrator
Olnternet Access CLocal Administrator
O Email Address OSpecial Permission

OGroup Email Address

FOR BKB EMPLOYEE USAGE

Requestor Name: Branch/Department:
Designation: Email Address:

5 Group Email:
PF No: (If required)
Employee ID: Mobile No:

Job Description
with justification
of access:

(** Do not mention only “official/business purpose”. Clarify the specific requirements 8 Special Permission)

FOR THIRD-PARTY/VENDOR USAGE

Requestor Name: Designation
Company User Name
Access required for (justification of access): Name & Signature of In-Charge:

Requester Declaration:

For BKB User:

I agree that I will be held responsible for any breach of confidentiality or actions resulting from misuse of the login names
and passwords. | have responsibility to exercise care in the treatment of personal data.

For Vendor & Third-party user:
I understand that it is my/my unit head's responsibility to ensure that the access will be revoked after the job completion.

I/ my company shall

be liable for any breach on the access granted.

(Requester Signature)

Approved by:

(In-Charge/Manager/Head of Dept.)

rd
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Bangladesh Krishi Bank

ICT Systems, Card & Mobile Banking Department

Completion of User Creation for Domain, E-Mail & Internet Access

WILL BE FILLED UP BY ICT DEPARTMENT

Requestor Name;

Computer Name:

Department/Branch

IP Address:

User Name:

Email Address:

User Specification:

JOB DONE BY:

Name :

Designation:

Completion Date:

Approver
Signature

Bangladesh Krishi Bank
ICT Systems, Card & Mobile Banking Department

Confirmation of User Creation for Domain, E-Mail & Internet Access

Confirmation of User Creation

Serial No:

Email Address:

Requestor Name:

Department/Branch

Computer Name:

User Type:

User Name:

Instruction:

Approver Signature

1. Please follow the “ICT Security Policy”, “Internet & E-mail usage Policy” and related Circulars for detailed

guidelines.
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